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ELECTION URGENT ELECTION URGENT 

BY FAX//E-MAIL

STATE ELECTION COMMISSION, ODISHA 

TOSHALIBHAWAN, B-2, 1st  FLOOR,

SATYANAGAR, BHUBANESWAR -  751 007

E-m ail ID  -  stateelectioncom m ission.odisha@ gm ail.com  

Fax No. 0674-2573494

N o El (G P/ 2-13 /SEC., D ated  3

From

Sri R.N. Sahu, IAS 

Secretary.

To

All Collectors.

Sub: Printing o f  E lectoral Rolls for General E lections to  

Panchayati Raj Institu tions,2022 -  

Finalisation of printing firms.

M adam / Sir,

I am  directed to  say that the w ork o f  printing o f  E lectoral Rolls in 

required num bers shall be done under the direct supervision o f  the C ollector as 

Electoral R egistration O fficer.

2. Sufficient, tim e m ay not be available after publication o f  the final 

Electoral Roll for inviting quotations / tenders and com pleting the required 

form alities for aw arding printing orders. The C om m ission therefore directs that 

as a m easure o f  abundant caution the Collectors shall take advance action as 

follows:-

I. The E lectoral Roll for each G ram a Panchayat is to  be prin ted in 30 

copies in 60 G SM  Cream  W ove paper. This shall be printed w ith  84 

entries on first page w ith  heading on the top and qualifying date, date o f  

pub lication o f  E lectoral Roll and page at the bottom . In  the subsequent 

pages there shall be 96 entries w ith short heading at the top and

mailto:stateelectioncommission.odisha@gmail.com


qualifying date, date o f  publication o f  E lectoral roll and page at the 

bottom .

The E lectoral Roll shall be printed in O dia and each page o f  the 

E lectoral Roll shall be o f  A -4 size.

II. Q uotations / Tenders as necessary m ay be floated inviting offers from 

local press(es)/D TP  firm s to undertake the prin ting w ork. O ne or m ore 

press(es)/D TP firm s as m ay be expedient m ay be finally  selected having 

regard to  its /  their reliability, printing capacity and quality  o f  m achines 

and past experience in successfully executing im portant printing w orks 

o f  G overnm ent. In  case the w ork is assigned to  m ore than one press, 

efforts should be m ade to aw ard the w ork at an uniform  rate. The entire 

printing w ork  has to  be as per instruction/date line issued by the 

Com m ission.

III. B efore issue o f  the printing order, an agreem ent in  the prescribed in 

Form  (A nnexure-I) w ill have to be executed and security  am ount o f  one 

percent o f  the total value in shape o f  cash shall be deposited by the 

selected press(es)/D TP  firms).

IV. The press(es)/D TP firm s shall be m ade responsible  for cent percent 

accuracy o f  prin ting and asked to m ake its ow n arrangem ent for proof­

reading. Some responsible O fficers/ S ta ff shall also  be assigned to 

supervise the prin ting w ork and asked to  m ake check o f  p ro o f 

corrections.

3. The press(es)/D TP  firm s) shall w ithout fail print the nam e(s) o f  their 

press(es)/D TP firm s) at the bottom  o f  each page o f  the E lectoral Roll.

4. The rates o f  prin ting o f  Electoral Roll, cover page and index page and 

binding charges have been given in the enclosed statem ent (A nnexure -  II ). 

The rate is applicable for one soft copy in CD, one m aster copy and 30 spare 

copies either by printing/D TP.



5. It is likely tha t the printing w ork o f  E lectoral R oll m ay have to  be 

undertaken during N ovem ber 2021 and the printed E lectoral R oll in requisite 

nos. shall be available w ith  D istrict by end o f  N ovem ber 2021. Therefore, 

floating o f  Q uotations /  Tenders inviting offers from  local press(es)/D TP firms 

to  undertake the prin ting  w ork  shall be com pleted by 15 September,2021 and 

finalization o f  press(es)/D TP  firm s shall be com pleted by 5th October,2021 for 

smooth com pletion o f  prin ting  o f  E lectoral R oll under intim ation to  State 

E lection Com m ission.

6. The press (es)/D TP firm (s) shall supply one soft copy in CD, one master 

copy and 30 spare copies either by printing/D TP.

7. The D istrict shall supply one soft copy in CD  for each  B lock to the 

C om m ission along w ith  one set GP w ise hard copy.

8. A s per the guidelines o f  ECI the follow ing foot note shall be printed in 

the final E lectoral Roll.

69199 91991 ft$99 9969 I §2119991 (3

69199919 69199 91991 2169 (3 9121 99199 9999, 91999 $191 §9199

991m  I 369H9 §2119991 (3 6919991 99199 99<^ 69199 91^9169 2119619 

919 212 9 9 lf Q&I99 99<ol 99% 1

M em o N o. /SEC ., D ated the 5 .6*

C opy w ith  enclosures forw arded to  all Sub-C ollectors /D istrict Panchayat 

Officers for inform ation and necessary action.

Ends.: (1) Form of agreement with the
Printing Press/ DTP firms.

(2) Rate prescribed for printing 

of electoral roll.



Annexure-I

F O R M  O F  A G R E E M E N T  P R E S C R IB E D  B Y  T H E  

S T A T E  E L E C T IO N  C O M M IS S IO N , O D IS H A .

A N  A G R E E M E N T  m ade on this the ........................... day o f

.......... Tw o thousand and

......................... B E T W E E N ............................. o f  the ...................................

press(es)/D TP firm s a t ................. ..................(hereinafter re ferred  to  as the

press(es)/D TP firm s C ontractor w hich expression shall unless repugnant to the 

context, including  h is  heirs, adm inistrators, executors or assignees ) o f  the one

part and C o llec to r........ . .(hereinafter referred to  as the C ollector) o f  the other

part, w hereby it is m utually  agreed as follow s, that is to  say

1. The press(es)/D T P  firm s contractor shall at the ra tes specified in the 

annexed schedule p rin t and supply for the use o f  the C ollector o f  the district 

w hich expression shall include any other authorized by h im  in  tha t behalf) such 

num ber o f  copies o f  “E lectoral R olls” as specified in  the  said  schedule shall 

from  tim e to  tim e be requ ired  and specified upon orders delivered to  the press 

contractor signed  by  the  Collector.

2. The num ber o f  pages stated in  the said schedule shall be deem ed to  

represent m erely  the  approxim ate quantities estim ated to  be ' required by 

C ollector o f  the  D istric ts  and the C ollector shall no t be liable to  pay any 

com pensation  to  the p ress contractor unless the num ber o f  pages required  from 

him  falls below  the num ber stated in the schedule by m ore th an  tw en ty  percent. 

The press(es)/D T P firm s contractor shall, i f  requ ired by the C ollector o f  the 

D istricts, p rin t and  supply n o t m ore than tw enty percent o f  the num ber o f  pages 

stated in  the schedule in  excess o f  such num ber at the  rates specified in the  said 

schedule.

3. The p ress(es)/D T P  firm s contractor shall do his ow n p ro o f reading 

w ithou t any add itional rem uneration and w ithout reference to  the C ollector o f



D istric t and shall be responsib le for supplying correct final copies in accordance 

w ith  the m anuscript p ress copy supplied to him. I f  the final copies are found to 

contain  m istakes w hich did not occur in the press copy supplied to the press, 

these m ay be re jected  or reprinted at the cost o f  the press(es)/D TP firms.

4. The C ollector at his discretion m ay authorize any O fficer or officers to 

supervise the p ro o f corrections, printing and binding w ork, in w hich event the 

C ontractor shall afford required facilities to such officer(s) for perform ing their 

duties.

5. The paper o f  the  E lectoral R oll should no t be inferior to  60 G SM  .If and 

w henever the press con tractor fails to deliver the printed “Electoral R olls” to be 

supplied by him  w ith in  the due tim e for delivery, the C ollector shall be at 

liberty to deduct at the rate o f  tw o percent o f  the am ount o f  the press contactor’s 

bill for every days’ delay beyond the said  time.

6. I f  the final copies be rejected under clause 3 hereof, the Collector m ay 

require the press contractor to  reprint the “E lectoral R oll” at his own cost or 

m ay arrange to have them  reprinted/D TP by another press at the cost o f  the 

press(es)/D TP firm s, and m ay cancel the contract in respect o f  any w ork o f  

w hich  the m anuscripts are no t already in the hands o f  the press contractor. I f  in 

the printed “E lectoral Roll “ any m atter has been om itted or incorrectly entered, 

w ith  reference to  the press copy Supplied to the press'(es)/DTP firms contractor, 

corrected copy shall be supplied by the press and entire cost o f  reprint shall be 

borne by the press.

7. The press(es)/D TP firm s contractor shall no t transfer, assign or sublet this 

present contract or any part th ereo f save w ith  the consent o f  the Collector.



8. The press(es)/D T P  firm s shall adm it to the prem ises o f  his press the 

C ollector or any other O fficer authorized by him  w ith  a v iew  to  ascertain the 

progress o f  the W ork

9. The press(es)/D T P  firm s shall no t give any copy o f  the  “E lectoral R oll” 

or any part th e re o f to  any person other than the C ollector nor shall print any 

copy in  excess o f  the num ber ordered by the Collector, by any officer specially 

authorized for purposes o f  th is clause in w riting in this b e h a lf  by the  Collector. 

H e shall no t also perm it any unauthorized  use to be m ade o f  any o f  the proofs o f  

the “E lectoral R oll” by  any  person  w hatsoever.

10. The press(es)/D T P  firm s shall g ive delivery o f  all the copies o f  “Electoral 

R oll” along  w ith  m anuscrip t press copies duly arranged, to  the person 

authorized by  the C ollector in  his office. The press con tractor shall be allow ed 

tw o copies as w astage.

11. It is hereby  expressly  agreed that in case o f  default on the part o f  the 

press contactor to  deliver the  “E lectoral R oll” along w ith  m anuscript press 

copies duly arranged, in  tim e and there is reasonable apprehension tha t he 

w ould no t be able to  so deliver, the C ollector shall be at liberty  to  cancel the 

contract w ithou t any no tice  w hereupon the press con tractor shall be bound to  

return the m anuscrip ts im m ediately  and the C ollector shall be at liberty  to  get 

the w ork  executed  elsew here and recover the additional cost, i f  any incurred 

thereby from  the  p ress c o n tra c to r .

12. The p ress(es)/D TP  firm s hereby agrees to m ake a deposit o f  1% o f  the 

total value as security  tow ards printing o f  E lectoral R olls w hich shall be 

re funded  to  h im  afte r th e  delivery o f  the printed rolls.



13 I f  in  the m atter o f  th is agreem ent any dispute or difference arises the 

sam e shall be referred to  S tate E lection Com m ission, O disha w hose decision 

shall prevail and be final and binding on the parties.

IN  W ITN ESS W H EREO F the parties hereto put their hands and seals the day 

and year first above w ritten.

S ignature o f  the p ress(es)/ 

D TP firm s C ontractor.

In  the presence o f

Seal W itness 1.

2.

Signature of the Collector 

Or any Officer authorized by 

Collector

In the presence o f

Seal W itness 1.

2.



Annexure-II

Higher ceiling Rates prescribed for printing of Electoral Rolls

Item  o f  w ork: W ith 84 Entries on 1st Page w ith  heading

and 96 entries in each subsequent Pages.

1 Full page For 30+1 copies R s.50.00

2 H a lf  page -do- R s.25.00

3 C over page -do- R s.30.00

4 Index full page -do- R s.32.00

5 Index h a lf  page -do- Rs. 16.00

6. B inding charges P er B ook G ram a 

Panchayat w ise

R s.6.00

B esides above rates G ST i f  applicable shall be taken into account.


