) LECTOR & DISTRICT MAGISTRATE, KHORDHA
(Establishment Section)

No’.c”&lstt. date. 12 I 02|
NOTICE

~ Annual Departmental Examination on Accounts and Office
edure ete. conducted by Board of Revenue, Odisha, Cuttack for the
y ?‘”2021 scheduled to be held on last week of December-2021 at
| ist:rict Headquarters, Khordha. Interested ministerial officers & field
staff who desires to appear the said examination are instructed to apply
online through Board’s website (boardodisha.nic.in) w.e.f 05.1 1.2021 to
05.12.2021. Any application received beyond the scheduled date will not
be entertained. No offline application shall be received. Before filling the
application online the applicants are instructed to follow the guide lines
and instructions as contained in the Board’s letter No. 1001/Exam, dtd.

01.11.2021.

W\
Deputy Colleckor, Establishment,
Collectorate, Khordha.

Memo No. 1638438 /Estt.dtd. /! Qo]
Copy forwarded to PD, DRDA, Khordha/ All Sub-Collectors/ All

Tahasildars/ All BDOs/ All CDPOs/ District Education Officer,
Khordha/D.S.R. Bhubaneswar/ District Treasury Officer, Khordha,
Bhubaneswar/DSWO,Khordha/DWO,Khordha/DPMU,Khordha for
information and necessary action. They are requested to please place it in
their Notice Board for wide publication.

Copy along with copy of Notice and other related guidelines
forwarded to the D.1.O., N.I.C., Khordha for information and necessary
action. He is requested to upload the same in the District Website.
“www.khordha.nic.in

Copy to District Notice Board for wide publication.

w2
Deputy Collec\or, Establishment,
Collectorate, Khordha.
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Examination Matter

Top Priority

FREVENUE ODISHA CUTTACK

QIS A9Q, BG4I, Q)
File No.XI-10/2020- 1001 /Exam., Dated 0111 2024

All Collectors.

Holding of Annual Departmental Fxamination on Accounts &
Office Procedure etc., for the year, 2021].

SIr,

In mviung a relerence to the above captioned Subject, T am 1o say
thatthe Annual Departmental  Fxaminagon, 2021 on “Accouns & Olhee
Procedure ete.” tor Mimisterial Officers, Law & Statutory Rules (for Sentor Clerks
ol Reaistranon Olhces) and Special xammation in Odia for Revenue Inspectors
will be held as per the programme given below.

AL 1" Sitting | 2 Siting
LS T 10:00 A.Mto 1:00 P.M ~ 02:00 P.M to 5:00 P.M
(3 Hours) I (3 Hours)

e L L e
28.12.2021 Group-A | Group-\

(Tucesday) Accounts Paper-I ; Accounts Paper-11
29.12.2021] Group-13 Group-13
(wednesday) Accounts Paper-111 Accounts Paper-1V
30.12.2021 [aw & Statutory Rules (for Sr. ' Special Examnation i Odia
(Thursday) Clerks of Registraton Ollhces) or Revenue Inspectors.

) This vearthe candidates are required 1o apply eomhne lrom Sebdeid 10

%&9&4 for appearing i the AnpualdDepartmenalesamination by visiung the
Board savchsite hoardodishamicam. 3clore [ling up the online appheaton form,

they are required 1o go through the mstructions avalable i Board's website,

3 No ofllme applicagon o partially lilled onhne apphcaton without i
forwarding leter from hgher authority shall be accepred,

) OIS T ———— e e N
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mncs ol the ExammatonsCentersachosen by the District must be
10 the undersigned by 15.11.2021

nons will -be done at respective st

4 . Only chuhlv apphcations, which are in order, shall be considered
Urther process,

- Candidates can apply onlinesrom Se4s2094w05429091 e last date ol
pplication submission is G209 (hefore midnight)

. The detailed instruction on online application is attached herewith for
- favour ofyour information and necessary acton.

This may be widely eirculated-among-all offices under your jurisdiction.

Yours faithfully,

W\
Sccretd.ry
Board of Revenue, Odisha,
Cuttack.
Mcemo No4p0o2 Di. 01 -11. 2.021
Copy to the Techmcal Director, NIC. Board of Revenue, Odisha, Cuttack
for mformation and necessary action,

\W‘v’: W

Board of Revcnue, Odisha,
Cuttack.
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GUIDELINES AND INSTRUCTIONS FOR SUBMISSION

OF

ONLINE APPLICATION FORM FOR “Annual Departmental
Examination of Ministerial Officers”

PREREQUISITE ;

Before proceeding for filling the Online Application Form * the app icant 15 |
required to have the following:

€. »
f Jre

1) Personal Mobile Number of the applicant, for validation and
correspondence. In case you provide wrong/incorrect mobile p
number, you will not be able to receive the updates.

2) Clearly scanned latest Passport size Photograph , Signature (siz€
limited to mimmum 10 KB and maximum 50 KB each). Forwarding letter
from the heads of the office where the applicant is posted (size limited
to 150 kb to 300 kb).

3) HRMS 1D 1s mandatory to be filled-up in the form.

4
r‘r/

nNo

FILL THE ONLINE APPLICATION FORM.
(Please note that the field marked with ‘*’ is mandatory.)

Step I.
~ In a web browser, go to https://boardodisha.nic.in

~ Board of Revenue web page will be displayed.
~ Then Click on "Examination”
~ A Screen will be displayed like

oD

Departmental Examination
Type!
[ asteee ]

» Click on Ministerial option,
» Then, a screen will be displayed like below.

MM - - -
~ Lol Oinline Antinn ic availahles nn the laft hand cidde nanal ac Lhnwn

—
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Board of Revenue
Govt. of Odisha

" Moo Your Aoelicaton T8 7 o

Online Departmental Examination
System

Step 2.
» After clicking on “Apply online”, the examination form will appear on

the screen and now, you can fill-up the form.

» Please fill the details as per the format, wherever it is mentioned. The
fields. which are marked as * are mandatory. The form must be filled

with utmost care and accuracy.

oy
4 L ew -
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Board of Revenue
Govt. of Odisha

LA L]

4 Y AXQ

[t [ Contim |

T s st B U i 0|
Part 1 of the form: '
Enter the Personal Details, viz.

a) Name of the Service

b) Designation

c) Applicant name

d) Father’s/Husband Name

e) Date of Birth

f) Aadhar No.

g) HRMS id

h) Subjects (which you are willing to appear.)

Part 2 of the Form:
Address details.
a) District Name
b) Name of The Office
c) Address of Office
d) Pin code
e) Contact Mobile no

Part3 of the form :

Document Upload.
1- Scanned copy of forwarding letter.
2- One passport size photograph.
3- Signature of the Candidate.
4- Forwarding letter no and date should be entered.




" After filling all these information, Candidate has to click on “SUBMIT"

g m‘
After submit, they can create their password as per the instructions.

» Password must contain 8 or more characters, with at least 1 lower
and 1 upper case, and one symbol.

» Enter the security code, which is displayed on the screen.

» Chick on Confirm button to finally submit the application form.

» After confirmation, an unique Application No. will be provided to the
candhdate.

MAZ11

o

011."_(’ :

» One can print the Acknowledgement by clicking “control + p”
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Finally candidate can log into his/her user id by giving the Application Ho
with password given by him/her.

After successfully applying the form, the entered form can be displayed/
modified as per the desire of the candidate by accessing the form witf
apphicaton form no and password in candidates login

Board of Revenue

Govt. of Odisha

VRN Foner

Sy clicking on the Applicant Log-In, a screen is displayed with foliow:

1- Upload forwarding letter
2- Download Admit Card

- .

Download Acknowledgement

-

4- Edit Application
¢t one can download the Admit card after the last date of submiss

-l

e

Board of Revenue

Govt. of Odisha




o
~

= Lo e -

INSTRUCTIONS FOR ADMINS

Board of Revenue
Govt, of Odisha

B T It 2T .
ma’d&“-'—.‘a.

Desgeed & Deveioped by - Ratarsd Mo mtcd Cenlre. Budessw Oty

In Admin Login, the work is with the official staff, who are engaged in

conductmg of the departmental examw

After completion of the internal process, Attendance register is
generated, which is de-centralized with dist log-in. Prior to tne
xamination the officers in charge has to generate the attendance sheet

f each subject which are applicable for the corresponding districts.

Board of Revenue

Govt. of Odisha

316?\




Board of Revenue
Govt. of Odisha

By clicking on the Attendance Register, the district officers can print t
attendance sheet. This sheet is signed in the examination hall Dy
andidate in off line mode . After the completion of the exam the

latdlals

attendance information will be entered in the same day by the optio

Gl

the

Board of Revenue

Govt. of Odisha
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