
OFFICE OF THE COLLECTOR & DISTRICT MAGISTRATE, KIIORDHA

(Establishment Section)

No. %stt. date.tcg

NOTICE

Annual Departmental Examination on Accounts and Office

Procedure etc. conducted by Board of Revenue, Odisha, Cuttack for the

year 2021 scheduled to be held on last week of December-2021 at

District Headquarters, Khordha. Interested ministerial officers & field

staff who desires to appear the said examination are instructed to apply

online through Board's website (boardodisha.nic.in) w.e.f 05.11.2021 to

05.12.2021. Any application received beyond the scheduled date will not

be entertained. No offline application shall be received. Before filling the

application online the applicants are instructed to follow the guide lines

and instructions as contained in the Board's letter No. 1001/Exam, dtd.

01.11.2021.

Deputy Collector, Establishment,

Collectorate, Khordha.

Memo No. 16 343 /Estt. dtd.

Copy forwarded to PD, DRDA, Khordha/ All Sub-Collectors/ All

Tahasildars/ All BDOs/ All CDPOs/ District Education Officer,

Khordha/D.S.R. Bhubaneswar/ District Treasury Officer, Khordha,

for

information and necessary action. They are requested to please place it in

their Notice Board for wide publication.

Copy along with copy of Notice and other related guidelines

forwarded to the D.I.O., N.I.C., Khordha for information and necessary

action. He is requested to upload the same in the District Website.

"www.khordha.nic.in

Copy to District Notice Board for wide publication.

I)eputy Collector, Establishment,

k Collectorate, Klrordha.
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Examination Matter
Top Priority

BOARD OF REVENUE : ODISHA : CUVFACK

Sub :

that.the 

(GIGq aéo,

File arn., Dated 01 11 , 202'

All Collectors.

Holding of Annual Dcpaflmental Exammauon on Accounts &

Ofläce Procedurc ctc., for the year, 2021.

In inuting a relerence to the about .S111)jccLI arn to say

l)eparttnental 011 -Accounts & ()llice

l)vocedtlll' etc." Ministerial ( )llicerq, & SStatlltory Rules (for Senior Clerks

be held as per the progranune gi\C11

Date of
Examination

28.12.2021

(I 'uesday)

29.12.2021

(uednesdav)

30.12.2021

(l hursday)

2) vear,the

1' Sitting

10:00 A.M to 1:00 P.M

(3 Hours)

Accounts Paper-I

Group-B

Accounts Paper-Ill

1 411%' & .Statutorv Rules (IV)!'

Clerks of Registration ( )llice.s)

Sitmg
02:00 P.M to 5:00 P.M

(3 Hours)

Group-A

Accounts Paper-Il

Accounts Papcr-IV

Special in Odia

Ibr Re\elltte Inspectors.

Idi(lates are I equi red applv online Irotn b.il 172021 to

IV)r appearing ill the Annual 

lhcy are requiJ cd to go through the 

3) Xo offline application 01 pa rl Gil l)'

•examinauoo by the

asallal)le in Board's svebsrte.

online
j} lcltCJ l) igl sl jall be

l) Forany I
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5) Plie naines OIS the l•.xanunauon Centers gaclposcn tllC I)istrict be
intilnated to the undersigned

G)lleclorates. ( )nly ellgil)le 
for tu rther procexs,

svllicll a te orc Ier, s) 1',111 be consi(lered

7) can applwonllne—lrorn SA .'l'hc last (lare 01
application (belore noi(lnight)

F

IIie detailed Instmc.tion on online applicabon is atlachcd hcrcwlth for
favour of your information and ncccssary action.

may be widelycirculated among all offices undcr your jurisdicUon.

Yours faithfully,

Secretary,

Board ofRcvenuc, Odisha,
Cuttack.

1)t.-QZ• 11=-202
Copy 10 the Technical l)irector. NIC. Board of' Rex enue, Odisha, Cuttack
)rmati011 and necessary

Sc tab,
Board of Revcnue, Odisha,

Cuttack.



GUIDELINES AND INSTRUCTIONS FOR SUBMISSION

OF
ONLINE APPLICATION FORM FOR "Annual Departmental

Examination of Ministerial Officers"

PREREQUISITE:

Before proceeding for filling the Online Application Form ' the applicant is
required to have the following:

1) Personal Mobite Number of the applicant, for validation and future
correspondence, In case you provide wrong/ incorrect mobile phone
number, you will not be able to receive the updates.

2) Clearly scanned latest Passport size Photograph Signature (size
limned to rmmmurn 10 KB and maximum 50 KB each). Forwarding letter
from the heads of the office where the applicant is posted (size limited
to 150 kb to 300 kb).

3) HRMS ID IS mandatory to be filled-up in the form.

FILL THE ONLINE APPLICATION FORM.
(Please note that the field marked with IS mandatory.)

Step l.
— In a web browser, go to https://boardodisha.nic.in

Board of Revenue web page will be displayed.
Then Click on "Examination'
A Screen will be displayed like

OD

Departmental Examination
Type!

Click on Ministerial option,
Then, a screen Will be displayed like below.

onlinr• ic nn loft hand nanc•l



Bourd or Revenue
Govt. of Odisha

Your td

Online Departmental Examination
System

Step 2.
After clicking on "Apply online", the examination form will appear on
the screen and now, you can fill-up the form.

Please fill the details as per the format, wherever it is mentioned. The
fields, which are marked as * are mandatory. The form must be filled

with utmost care and accuracy.



Bourd or Revenue
Govt. or Odisha

Part 1 of the form:
Enter the Personal Details, viz.

a) Name of the Service
b) Designation
c) Applicant name
d) Father's/ Husband Name
e) Date of Birth
f) Aadhar No.

H RMS id

h) Subjects (which you are willing to appear.)

Part 2 of the Form:
Address details.

a) District Name
b) Name of The Office
c) Address of Office
d) Pin code
e) Contact Mobile no

Part3 of the form :
Document IJpload.

1- Scanned copy of forwarding letter.
2- One passport size photograph.
3- Signature of the Candidate.
4- Forwarding letter no and date should be entered.



After filling all these information, Candidate has to click on "SUBMIT"
button.

After submit. they can create their password as per the instructions,
Password must contain 8 or more characters, with at least 1 lower
and 1 upper case, and one symbol.

Enter the security code, which is displayed on the screen.
Click on Confirm button to finally submit the application form.
After confirmation, an umque Application No. witl be provided to thr
candidate.

1001 coc

Print

One can print the Acknowledgement by clicking "control • p"



finally candidate can log into his/her user id by giving the Application No.
with password given by him/her.

After successfully applying the form, the entered form can be displayed/
modified as per the desire of the candidate by accessing the form with
applicauon form no and password in candidates login

Board or Revenue
Ont. of Odisha

Sy clicking on the Applicant Log-in, a screen is displayed with following

options.

1- Upload forwarding letter

2- Download Admit Card
3- Download Acknowledgement

4- Edit Application
But one can download the Admit card after the last date of submission

of form.

Board of Revenue
Govt of Odisha



INSTRUCTIONS FOR ADMINs

Board of Revenue
Govt. of Odisha

In Admin Login. the work is with the official staff, who are engaged in
conducting of the departmental examination.

After completion of the internal process, Attendance register is

generated, which is de-centralized with dist log-in. Prior to the
examination the officers in charge has to generate the attendance sheet

of each subject which are applicable for the corresponding districts.

Board of Revenue

Govt of Odisha

316 p \



After login a screen wilt be displayed with different options like, Exam
attendance register and exam attendance Entry,

Boord of Revenue
Govt. of Odisha

By clicking on the Attendance Register, the district officers can print their

attendance sheet. This sheet is signed in the examination hall by the

candidate in off line mode . After the completion of the exam the

attendance information will be entered in the same day by the option

attendance entry.

Board of Revenue
Govt. of Odisha




