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I ..t.li~~~-;,,:----- ZILLA SWASTHYA SAMITI, KHORDHA
{. OFFICEOF THE CDMO-cum-DISTRICTMISSIONDIRECTOR,KHORDHA

,4'(1'(\ IC''::' ~f,)9

Adv.No.04/2024 Date:23.10.2024
Ij:W·]j,K"'~[·jjtll3

Sealed tenders are invited from any Local registered Travel Agency I Individuals only
having valid GSTIN/PANfor Providing of vehicles on monthly basis in the undersigned
office 010 Chief District Medical & Public Health officer, Khordha.

I

IL _

The sealed quotation should reach at 010 CDM& PHO,Khordha in any working day by
21.11.2024 till 5.00 PMalong with all required documents by SpeedpostlRegd post/Courier
only by super scribing on the top of the envelop "Providing of vehicles on monthly basis
REFNO. 04/2024". The tender will be opened on 22.11.2024 at 11.30 AM in the office of :
the undersigned in presence of the bidders/ authorised representative of the bidders'j
Details regarding items and terms & conditions may be download from

I ww~~khordha.odisha.gov.in . The undersigned reserves the right to accept or reject any or i
i all the tenders without assigningany reasonthereof. I
I Sd.l-
I

CDM& Public health Officer, I
Khordha J

---------------------------------------------- ----------
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TENDERFORHIRINGOF VEHICLESAS DPMUVEHICLES
~,(Ii.[.J~1I1

INSTRUCTIONTO BIDDERS

1. Sealed tenders are invited from Registered Local Agencies or Individual having GSTIN& PAN for hiring

of commercial light diesellpetrol vehicles (AC vehicles) to be engaged monthly hiring basis at District
level.

2. The interested bidders may download the tender document from the website

www.khordha.odisha.gov.in and submit the same to Chief District Medical & Public Health Officer,
Khordha.

3. The tender must be accompanied by tender document cost of Rs.1,0001 - (Rupees One thousand only)

- Non refundable and EMD of Rs.10,0001- (Rupees Ten Thousand) only in technical bid by way of

Demand Draft from any nationalized bank. Tenders not accompanied by tender document cost & EMDwill

not be considered. EMDof the unsuccessful bidders will be returned without interest on finalization of

bid. EMDof the successful bidder(s) shall be converted as performance security deposit of the vehicle.

The Tendersl Bidders have to submit separate tender documents cost and EMD for separate

proposals. The performance security shall be refunded after completion of the terms of contract, subject

to satisfactory completion of the job during the contract period. If the successful bidder violates any of

the terms & conditions of the contract, the performance security shall be liable for forfeiture. Demand
draft will be issued in favor of as mentioned in SI no.7

4. The tender will have to be submitted in two parts i.e. Technical Bid (Cover-A) and Financial Bid (Cover­

B). The formats & documents to be submitted in technical & financial bid are mentioned in the tender

document. The bidders should submit their technical and financial bid separately in two envelops and

these two envelops should be put into another cover envelop super-scribed as "Tender for Hiring of

Vehicles on Monthly Basis in reference to Advertisement No.04 dtd. 23.10.2024". The Technical &

Financial Bid envelops should be clearly marked as Technical Bid & Financial Bid on the top of the

relevant envelopes. The tenders (Cover & inner envelops) should be addressed as mentioned below:

Sl No. Name of Institution Address for submitting tender Remarks
I

L~_ 010 COM& PHO, CDM& PHOOffice,
DPMUVehicles JKhordha Near Old Busstand, Dist-Khordha,Pin-752055

-. _____ .__J__.___ _____ _____ __ __. ________ ____1
5. The tender should be reach by Dtd.21.11.2024, 5.00 PM and the tenders will be opened on Dtd.

22.11.2024 at 11.30 A.M.

6.

7.

DPMUVehicles - -I ~~~f,~~~~~)r:~s~D 11- ~~~ble --l
(Scorpio/TUV300/ B~l~~~---~ Rs.10,000/-) f,O,r at I
Neo/any other Jeep Model each vehlC!_: _

Vehicle) Demand Draft in 1
t 1 . t~_(D_~&-P_HQ_-~F_F_I(_E__ __L___ =====1_'N_O_._~w_f~::~~k--------ZSS:~R~~~=-=hHORDHA 1

Sl
No. Name of Institution
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Eligibility Criteria

1. Preferably the local agency having experience in providing office vehicles to Govt. / Semi-Govt.

Organizations etc. in the District and they have to submit the self attested copies of work orders & their

performance certificate of last 03 (Three) financial years from the appropriate authority in the technical

bid.
2. In case of Local agency, they have to submit their Annual Turnovers of last three financial years (Audited

Profit & Loss Accounts and Balance Sheets of the last three financial years i.e. 2021-22, 2022-23 &

2023-24 are to be submitted. Provisional Profit & Loss Accounts and Balance Sheets shall not be

considered.

3. The local agency should have valid GSTIN& PAN. (A self-Attested copy of same Card is to be submitted in

the technical bid).

The bidders shall also furnish the following documents in support of their eligibility

• Self-attested copy of registration certificate in case of Agency.
• Submission of Tender document cost & EMDin form of Demand Draft.
• Undertaking to provide good conditioned vehicles (not more than 2 years old for DPMUvehicle).
• Undertaking that the Agency has not been debarred/ blacklisted by any Govt. Organization Serni-Govt.

Organization / PSU.
• Undertaking to be submitted in Non judicial stamp paper of Rs20/ -that the vehicle to be provided does

not belong to any employee of COM& PHD -Cum- District Mission Director, Office, Khordha or any
Health Department Employee or close relatives of employees of COM& PHD, Khordha.

• Copy of the registration certificate of the vehicle
• Copy of vehicle insurance
• Copy of PANCard
• Copy of GSTcertificate
• Copy of Commercial permit certificate
• Copy of fitness certificate
• Copy of Pollution Certificate
• Copy of up to date road tax payment receipts
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TERMSANDCONDITIONSFORHIRINGOFVEHICLE

1. The commercial light diesel/petrol vehicles (Scorpio/TUV300/ Bolero Neo/any other Jeep Model Vehicle)

on monthly basis shall be used by CDM&PHO-cum-DMD,Khordha officials for their daily official work and

carrying officials to Govt. Offices / Departments and other offices at different places acrossthe District.

2. CDM&PHO,Khorhda is the authority at district level.

3. The period of contract shall initially be for one year with effect from the date of signing of contract. The

contract period may be renewed on the basis of satisfactory performance of the vehicle for next two year

on yearly basis.

4_ In caseof vehicle on a monthly basis, the monthly rate to be paid to the agency for providing the vehicle is

inclusive of cost of tyres & tubes, consumables, all major and minor maintenance work with sparesand all

payments towards driver's salary, his food cost, overtime and mobile Phone (for incoming calls). 1:1"#414'
he cost of fuel (Diesel/Petrol), Lubricants (Mobil) are not included in the monthly rate, which will be

reimbursed as per actual at the rate of fuel consumption i.e. @ 10 km per litre with AC and 1 litre

lubricant per 1000 kms.

4. The vehicles to be provided should not be more than 2 years old as on 21.10.2024 from the date of

registration of vehicle, however preference shall be given to the bidder who will provide new vehicle.

Latest model with BS6engine shall be preferable.

5. The bidder will be responsible for the regular service maintenance, insurance and other liabilities in

respect of the vehicles provided.

6. The toll gate charge, parking charge, if any during the travel shall be borne by the DPMUand initially are to

be paid by the driver at the point of charging. The charges incurred during each month will be reimbursed

as per the actual amount paid on producing the original receipts along with the monthly bill.

7. The bidder is required to provide clean vehicle with good quality clean seat covers and Mobile Phone (for

incoming calls) for the driver for which no extra payment shall be made.

8. The drivers should be with Proper dresscode, disciplined, well behaved and non-alcoholic.

9. The driver should have at least 3 years of driving experience and should be well versed with the roads of

the District aswell as roadswithin the state.

10. Nomileage will be allowed if the vehicle is used by the driver for his breakfast, lunch, dinner or any other

personalwork. No payment shall be made to the driver for his food expenses,etc.

11. Paymentof RoadTax shall be borne by the agency/ owner.

12. Salaryof the driver shall be borne by the agency! owner.

13. The agency!owner will be responsible for proper maintenance, insurance and other liabilities in respect of

the vehicles. The vehicles should be covered under comprehensive insurance. In case the hired vehicle is

met with an accident resulting in loss or damage to property or life with respect to vehicle, driver,

passengeror any third party as per the liability under relevant sections of the Motor Vehicle Act, IPCand

any other law in force, the hiring authority shall have no responsibility of whatsoever and will not entertain

any claim in this regard under the said provision of the said Laws. The sole responsibility for any legal or

financial implication would solely vest with the agency/owner.

14. The hired vehicles, during the period of contract, shall have all necessaryvalid MVdocuments such as valid

Registration Certificates, Insurance Certificates, Fitness Certificates, valid Contract Carriage Permits,
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proofs of up to date tax payments, D.L.s of the Drivers, etc. available all the times. Chief District Medical &

Public Health Officer, Khordha shall not be responsible for any damage/loss caused to the hired vehicles or

loss of life / injury made to any person or damage to any property on account of use of hired vehicles in

any manner whatsoever. The service provider shall be responsible for all such litigations.

15. The agency/owner shall obtain vehicle fitness certificates from competent authority, vehicle registration,

comprehensive insurance, payment of road tax, etc. The Drivers shall always carryall necessary documents

like Registration papers, Insurance papers, Pollution under Control (PUC) clearances, RTO tax payment

papers, valid driving licenses and all other documents that should accompany the vehicles as per rules &

regulations of applicable laws.

16. If the vehicle/driver does not report for duty on any day, twice of the proportionate cost will be deducted

from the bill.

17. The police/ court case (Legal disputes) in respect to the vehicle during of the period of engagement will be

at the risk & cost of the travel agency/Owner.

18. Chief District Medical & Public Health Officer, Khordha will not be responsible for any dispute except

paying the hire charges.

19. The driver has to be stationed in the Head Quarter with vehicle for use by the officer at any time in 24X7
manner.

20. Rates to be finalized shall be fixed for a period of one year from the date of agreement. However, in case

of vehicles hired on monthly basis, the cost of fuel (Diesel/Petrol & Mobil) shall be paid at the prevailing

rate on the day of travel.

21. The vehicles will be provided on regular basis and will not be replaced without prior permission.

22. The Agency/Owner is liable to provide vehicles during office hours and beyond office hours on all working

days. The agency shall also have to provide the vehicles on Sundays as well as other public holidays,

emergency and exigencies as and when required by the authority for the official work.

23. Beyond office hour, the safe keeping of the vehicles is the responsibility of the agency. In exigencies, the

vehicles can be kept in the office premise.

24. III case, the condition of vehicle is found unsatisfactory, it shall be returned for immediate replacement. In

case no replacement is provided in time, the authority shall have the right to hire a vehicle from the

market and additional cost incurred by the authority shall be deducted from the monthly bill of the

agency/owner. Repeated failure to provide vehicles as and when required by the DPMUwill make the

agency/ owrier Iiable for Blacklisting.

25. In case the driver proceeds on leave, the agency shalt obtain prior approval/ permission from DPMUat

district level. Further, the agency/owner shall provide a suitable substitute.

26. If for any reason the driver is unable to attend the office on any date/ time for which prior permission from

DPMU has not been obtained, it is the responsibility of the agency to provide a suitable substitute

immediately. The payment in respect of the overlapping period of the substitute, if any, shall be borne by

the agency/owner. In case no substitute is provided in time. the authority shall have the right to hire a

vehicle from the market and any additional expenditure incurred by the authority shall be borne by the

agency.

27. The driver of the vehicle shall maintain record of daily mileage and time from the point of departure to

arrival. For this purpose, the following norms have to be followed:

A. In case the vehicle is being kept in the office campus, then the kilometer reading & time shall start

from the office campus and end at the same there also,
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B. In case the vehicle is being kept under the custody of the travel agency/Owner, then the kilometer

reading & time shall start from the residence of the officer concerned and end there also. The cost

of kilometer from the % travel agency/Owner to the residence of officer concerned (to & fro)

shall be borne by travel agency/Owner.

C. In case the vehicle is hired on monthly basis but not attached to any specific officer, i.e., the

vehicle is in common pool, the point of kilometer reading & time of arrival shall start from the

DPMUand end with the DPMUas a centre of destination. The cost of kilometer from the % travel

agency/owner to DPMU(to & from) shall be borne by the travel agency/owner.

28. The agency must ensure that the driver (s) employed possessesa valid driving license. The driver of the

vehicle should be well conversant with traffic rules and other regulations prescribed by the Govt. from

time to time.

29. It is the sole discretion of Chief District Medical & Public Health Officer, Khordha to extend the period of

the contract beyond the agreement period or terminate the contract prematurely on the ground of

unsatisfactory services, disobedience of orders, negligence in duty and unruly behavior of drivers if noticed

in duty.

30. In case of any emergency or when required, the service provider shall provide a vehicle on production of

requisition duly signed by the competent authority.

31. Period of Service: One year from the date of signing of contract further renewable on the basis of

performance and condition of the vehicles.

32. Agreement: The successfulbidder shall execute an agreement with the COM& PHO,Khordha.

33. Termination: Chief District Medical & Public Health Officer, Khordha shall have the discretion to terminate

agreement! work order at any time whereupon the agency will immediately cease the provision of the

servicesand submit a bill for costs incurred to provide the contracted services to the date of termination.

34. Payment: Payment shall be made on monthly basisafter submissionof bill along with the daily logbook and

duty slip signed by the designated by the DPMUlevel.

35. Arbitration: Chief District Medical & Public Health Officer, Khordha and the selected agency/owner will

make every effort to resolve amicably by direct negotiation, any disagreement or dispute arising between

them under or in connection with the work assigned. In caseof their failure to resolve, the matter shall be

referred to Chairperson ZSS- Executive committee, whose decision will be final and binding on both the

parties. The arbitration proceedings if any shall be held in Khordha.

36. Legal Jurisdiction: All legal disputes are subject to the jurisdiction on Khordhacourt only.

37. Monthly Charges: The minimum mileage (KMper liter of diesel/petrol and lubricant to be reimbursed) to

be quoted should not be less than the ceiling and the monthly hire charges must not exceed the maximum

limit as detailed below (as per latest FinanceDepartment Circular: 22924 dated 14.08.2023):

51. *Type of Vehicle (BS-IV
/ VI Compliant)

**Max. hire
charges (Rs.)
per Month

(excluding taxes
and fuel cost)

Minimum
K.M. perone
liter of fuel

Minimum
K.M. per one

liter of
lubricant

No.

1. Bol:rO(AC) / ~ataSumoGold (AC) / 31000/- 10 1,000
. ___j_E_I'~lga (AC) :plesel ~_ ______L '_._. '____._ __.t___ J
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Important Points:

1. All vehicles to be provided should be diesel/ petrol commercial vehicles only.
2. The vehicles to be provided should not be more than 2 years old from the date of registration of vehicle.
3. The vehicle will be designed / branded by the authority as per NHMnorms and connected with GPRSby

the department.
4. For providing the vehicle on a monthly basis, the monthly rate (excluding diesel/petrol & lubricant cost)

should include the cost of Tyres, Tubes, battery & consumables, all major and minor maintenance work
with sparesand all payments towards driver's salary, his food cost, overtime and mobile Phone.

5. Total number of vehicles to be engagedis subject to vary/change.

Evaluation and Selection:

a) The bids shall be evaluated in two stages i.e. technical evaluation and financial evaluation.

b) The Financial Bidsshall be opened for those bidders who will qualify in their technical bid evaluation.

c) Technical & Financial Bidsshall be opened in the presenceof the technically qualified bidders or any of

their authorised representatives, who chooseto attend in personat the addressasmentioned in Sl no.4
of Section·1.

d) Date of opening of Financial Bids shall be communicated to the technically qualified bidders, if the

technical bid evaluation can't be completed on the date of tender opening.

e) GSTwill not be taken into consideration for evaluation purpose.

f) In caseof monthly vehicle, the comparative statement shall be prepared by taking Monthly Rent

g) Technical evaluation and financial evaluation shall be done by the committee at the office of the
respective institution.

h) Rest of bidders (except L 1) shall be negotiated with L 1 rate if the quoted rate exceeds the budget
provision.

Award of Contract:

The lowest evaluated bid (for the type of vehicle) shall be decided based on the lowest evaluated price
bid for each type of vehicle and the L 1 bidder shall be decided accordingly.

In case the two bidders have quoted the lowest same rate, then the higher version & lower age of the
vehicles shall be considered.

There may be empanelment of two or three agenciesfor each type of vehicle (to be decided by the tender
inviting authority based on requirement of the type of vehicle), if after price negotiation, the L2/L3
agenciesagree to the L 1 price.

If the successful Bidder fails to execute the order, the Performance Security/ EMDof the Bidder will be
forfeited and the Bidder will be debarred for 3 three years by the authority.
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Part I - Technical Bid - Cover A
(The documents have to be arranged serially as per the order mentioned below)

VEHICLEAPPLIEDFORDPMU Details

Name of the Local Agencyl Individual

Address of the Local Agencyl Individual with telephone no.

I id of the Local Agencyl Ind

.1,0001- (Non-

pe

Registration Certificate of the Local Agency
(Attach self-attested copy of the Registration Certificate in case of the Agency)

PAN(Attach self-attested copy of PANCard)__ _ -------------- -------------------- ---+---------------___i
GSTINCertificate (Attach self-attested copy of GSTIN)

1---- --1---Turnover for last 3 Financial Years. (Attach self-attested copies of Audited Profit &
Accounts and Balance Sheets of the last three financial ars i.e. 2021-22 to 2023-

2

Proof of provision of vehicles to ovt.1 Semi-Govt. Organizations I PSUsI etc.
during the last three financial years i.e. 2021-22 to 2023-24. (Attach self-attested copies
of Work Orders received from Government I Semi-Government I PSUsl Banksetc. during
last three Financial Years.

13

'Is (All proof to be attached and originals to be produced at the time of bid

of Insurance u to

14 Undertaking to provide new vehicle or good conditioned
c----+_o_ld)(Attach the undertaki ng with signatu ':.E:_~~~()!_t_::_:_he::__:__'-"'-=-:..c..:.!'.:_/_i:.:n_:_:d::_:_iv_:_:i~d:::_u:::_al'_'_______c_---___i----------­

Undertaking that the vehicle to be provided will not belong to any employee under Chief
District Medical & Public Health Officer, Khordha or his/her relative. (Attach the
undertaking_vvith signature & seal of the I Individual)
Undertaking that the firm has not been debarredl blacklisted by any Govt. Organization
Semi Government Organization I Agencyl Individual (Attach the Original undertaking on a

- with si re & seal of the Individual)

Pollution Certificate up to
- -------------------_ .._----------- --------.-.~-------------.--.-

Variant of vehicle (Diesel I Petrol)

15

II we hereby certify that the terms and conditions given with the tender notice have been read carefully and
acceptable to mel us and that the information furnished above are full and correct to the best of myI our
knowledge, II we understand that in case of any deviation I false information in the above statement at any stage,
our Agency will be blacklisted I debarred and will not have any dealing with your organization in future,

Place:

Date: (Signature & Seal of the Authorized Signatory)
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, .
Part II - Financial Bid - Cover B

Ratesquoted for hiring of Vehicle on a monthly basis

!
Monthly Hiring charges in Rs. including all

I Particulars charges of the Driver
(Exclusive of Fuel Cost & Service Tax)

Type of Vehicle

~--.-- ------- ---------- _-_-_----------_.'_,-_---- ---- --

Monthly hiring charges of Vehicle
(without fuel) with Driver

Variant of Vehicle (Diesel/Petrol)

----- .. - ..-.-~--. --- --,-

Provision of AC (YES / NO)

• Fuel (Diesel/ Petrol) shall be reimbursed @ 10 Km / Liter basis (AC)

DECLARATION
1. We are not involvement in any major litigation that may have an impact of affecting or

comprising the delivery of services as required under this tender.
2. We are not black listed by any Central/State Government /Public sector undertaking in India.

Yours faithfully,

Place:
Date: (Signature & Seal of the Authorized Signatory)
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